MIDDLE EARTH FLYING SCHOOL

Pilots track their lives by the number of hours in the air, as if any other kind of time isn't worth noting.

· Michael Parfit, 'The Corn was Two Feet Below the Wheels', Smithsonian 
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INTERNATIONAL STUDENT PROSPECTUS
Contact:

Middle Earth Flying School

Matamata Aerodrome, State Highway 27

Matamata - 3474
www.middleearthflyingschool.co.nz
07-888 8011 / 027 287 0477 

Welcome to New Zealand
Welcome to New Zealand or Aotearoa – the Land of the Long White Cloud , as the locals know it .Bestowed with spectacular glaciers, picturesque fiords, rugged mountains, vast plains, rolling hillsides, subtropical forest, volcanic plateau, miles of coastline with gorgeous sandy beaches , New Zealand is awesome experience waiting to be discovered. 

Plenty of wide open spaces and the mild temperate climate here ensure that flying students have the best conditions in which to pursue their training. The friendly 'Kiwi' hospitality and the opportunity to study in a country which is a melting pot of European, Asian and Polynesian cultures all combine to make your stay an unforgettable one. 

Middle Earth Flying School

Based in the Matamata- Piako district, operating from the Matamata airfield, Middle Earth has been training flying enthusiasts from all over to earn their wings. We are a small, friendly outfit offering lessons in a professional environment.

MEFS is committed to proving world class training and produce superior pilots, ready to meet the rigors of the challenging aviation sector. With a faculty of seasoned pilots having a combined experience of over fifty years of flying and a close-knit team behind us, we are confident that joining us would be your best decision. We offer personalized tuition and on-going support in a congenial atmosphere.

Our fleet which currently has a Victa Airtourer 150 and a Piper Cherokee (PA28-140). The latest addition is a Tecnam P2006 twin engine, a fabulous multi-engine trainer around with a 145 kts cruise speed. MEFS also has access to a RedBird Simulator, fully approved by the New Zealand Civil Aviation Authority for instrument training on both multi-engine and single engine modes.

Our premises include a reception room, lounge area, student work spaces equipped with computers and a briefing area. The aerodrome has other flying, gliding and skydiving businesses. Being a small airfield means you have all the facilities of a larger airport, but avoid delays and traffic associated with the bigger aerodromes.













The airfield is located just outside Matamata in the Waikato region - a rural community of about 6000 people, nestled at the base of the Kaimai ranges. The updrafts from these hills make Matamata and its surrounds a world-class location for flying, gliding and allied activities. 

Matamata
Matamata airfield is located just outside Matamata in the Waikato region. Matamata is a rural community of about 6000 people, nestled at the base of the Kaimai ranges. The updrafts from these hills make Matamata and its surrounds a world-class location for flying, gliding and allied activities. Predominantly a dairy farming area, it’s also known for thoroughbred horse breeding.  

With a small rural town come the benefits like no traffic lights, easy-going lifestyle, safe communities and friendly locals. Yet, its 90 minutes to Auckland, 50 minutes to Hamilton and close enough for day 

trips to the beach and ski fields.

Climate:

Waikato region tends to have warm, humid summers and mild winters, with prevailing west and southwest winds. Centered around 38 degrees south, Waikato is exposed to prevailing west and southwest winds from the Tasman Sea. These bring mild, humid conditions. No location is more than 80 km from the sea which means temperatures are quite regulated. Matamata- Piako district has an annual rainfall of 1200-1600 mm/year, much of which falls in the months of May to September. Average temperatures range between 20-30 °C in summer and 0-15 ° C in winter. Waikato enjoys over 2000 hours of sunshine annually.

Places of interest:
MEFS takes its name from the shire of Middle-Earth in Peter Jackson’s famous Lord of The Rings which was filmed right here in Matamata. So, the Hobbitton set at Matamata is a must- see for all visitors to town. Kaimai cheese factory and Opal Hot Springs too are worth a visit.

For the thrill seeker, tandem sky diving is available here also. Lake Taupo with all its adventure activities is only 100kms away while Tauranga is a 20 minute drive away. Hamilton, our 4th largest city, with a student population of 25000 is just under an hour away 

The “MEFS ' Difference’

· Small , personalized batches

· Professional tuition for ground subjects 

· Excellent trainer aircraft

· Supportive and congenial learning environment

· Passionate, experienced staff 

· Competitive cost structure

· Less delays and lower costs as we operate from a small airfield 

COURSES

MEFS offers a variety of courses right from Private Pilot License (PPL) to CPL, Multi- engine Instrument Rating and Instructor Rating. We are approved by the New Zealand Qualification Authority (NZQA), Ministry of Education (MoE) and the NZ Civil Aviation Authority to offer professional pilot training and instruction programmes.

We are very proud of our experienced instructors and excellent safety record. The courses we currently offer are:

1. Private Pilot License.

2. Commercial Pilot License.

3. DGCA CPL-MEIR 

4. New Zealand Diploma in Aviation (Level 5)

5. Instrument rating 

6. Multi-engine Rating

7. Instructor Rating

8.
Ground theory courses(On request- students may opt to self-study)
We are able to work with foreign nationals to make sure that our courses comply with the aviation authority guidelines (DGCA etc) for your home country while simultaneously fulfilling the requirements for a New Zealand flying license. We are also able to guide you on converting your New Zealand flying license to an overseas license, once you return home after successfully completing your training.

Our course fees compares favorably with the fee structure for completing a similar qualification in your home country. In addition, most students who are focused complete their training within 12 months as compared to over two years in most other countries.

Course Information and Description

Middle Earth provides a graduated learning pathway to students interested in an aviation career. We offer training right from Private Pilot License (PPL) to Commercial Pilot license (CPL) as well as additional qualifications including Instrument Rating (IR), Multi-engine Rating (MER) and Instructor rating (IR).

 At the end of training for each course, the students sit the CAA licensing examinations .On successfully gaining their license, students proceed to the next higher-level course. All students also need to clear an English Proficiency Exam.


PPL:


This qualification is the basic foundation for any type of flying pursuit and trains a novice learner for recreational flying as well as being a gateway to higher qualifications. The minimum age in New Zealand for a PPL holder is 17 years. A class II medical examination has to be successfully passed prior to this as well as an English Proficiency exam conducted by ASL. A
dedicated learner can complete the PPL in 8 weeks and most successful trainees to wish to become professional pilots go on to eventually do their CPL.


PPL requires a total of 50 hours of flying time including 15 hours solo, 15 hours dual, 10 hours cross country, 5 hours of instrument flying time and 5 hours of mountain flying. The ground subjects needed are: 

· Flight radio telephony 

· Aviation law 

· Aircraft technical knowledge 

· Human factors 

· Meteorology (weather) 

· Air navigation and flight planning 

       PPL exams are conducted by Aviation Services Ltd (ASL). Once a student registers for each subject exam, papers are sent to a nominated exam center, and the student must sit the exam within 2 months. Our instructors can offer tuition for the ground courses, if students require. However, most students prefer to do the ground subjects in their own time and pace to save on fees.


Lessons are generally 90 minutes long, and consist of a pre-flight briefing, the flying exercise and post flight debriefing. At the post flight briefing, students will be advised of any knowledge gaps and specific reading and learning required for the next lesson. 

PPL Training Programme Overview 







Dual 


PIC 

     Total
	PPL
	Hrs
	Hrs
	Hrs

	Basic Training 
	31
	10
	41

	Cross Country 
	6
	6
	12

	PPL Flight Test 
	
	1
	1

	TOTAL HRS
	37
	17
	54


CPL: 

This qualification opens up further vistas for flying professionally. This is the basic qualification to enable one to join airlines, become a flight instructor, become an agricultural pilot, offer paid charters etc. A PPL license and a class I medical examination has to be successfully passed prior to this. 

CPL requires a total of 200 hours of flying time including at least 100 hours as pilot in command, 30 hours cross country including at least 10 hours solo and dual each, 5 hours of mountain flying and 10 hours of instrument flying time. For a CPL night rating, 10 hours night time including at least 4 hours dual and 4 hours solo are mandatory. 

The ground subjects needed to be cleared are: 

1. CPL law

2. CPL navigation

3. CPL Aircraft technical knowledge 

4. CPL Human factors 

5. CPL Meteorology 

6. CPL principles of flight

CPL Training Programme Overview (Post PPL)








Dual 


PIC 

     Total
	CPL
	Hrs
	Hrs
	Hrs

	Cross Country Training
	20
	20
	40

	Night Rating
	4
	6
	10

	Instrument Flying
	5
	
	5

	Mountain Flying
	5
	
	5

	General Flying/X-country's
	
	66
	66

	Advanced dual
	20
	
	20

	Flight Test
	
	1.5
	1.5

	TOTAL HRS
	54
	93.5
	147.5


       OVERALL TOTAL

                    91 

         110.5 

      201.5
Most students usually complete their CPL flying training program in 6-10 months, depending on their course load, aptitude and circumstances.
DGCA CPL – MEIR:

This is a comprehensive program that allows students to complete their CPL with a multi –engine instrument rating. Doing this combined course results in savings of both time and money as there is a reduction in total hours required since some of the instrument hours can be flown against the CPL hours.  DGCA requirements differ slightly from NZ CAA requirements, but these requirements are incorporated within this program.












Dual 


PIC 

     Total
	Combination CPL MEIR
	Hrs
	Hrs
	Hrs

	Cross Country Training
	20
	20
	40

	Night Rating 
	4
	6
	10

	General Flying/X-country's
	
	57
	57

	Mountain Flying
	5
	
	5

	Simulator training
	20
	
	20

	Twin Rating
	5
	
	5

	IFR Cross Country Training
	20
	
	20

	Advanced dual
	20
	
	20

	IR Flight Test
	2
	
	2

	CPL Flight test
	
	1.5
	1.5

	TOTAL 
	96
	84.5
	180.5


PPL






      37
                         17                                   54

Overall Total




    133


 101.5


   234.5













    (214.5 In aircraft) 
New Zealand Diploma in Aviation (level 5 – Aeroplane): 

This qualification builds upon the CPL (with multi- requirements).  The diploma requires 240 credits. 
The structure of the diploma is as under:

· Compulsory Core standards :128 credits 

· General aviation strands compulsory standards : 55 credits

· Further 57 credits from the list of optional papers 

Please refer to the following chart to see the unit standards that make up this diploma.

                            
New Zealand Diploma in Aviation (level 5 – Aeroplane)




    Compulsory Core Standards



             
    (128 credits)
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Another 57 credits need to be completed from the following papers on offer. Please note that the BOLD papers are compulsory.

	SNo
	Standard no
	Name
	Level
	Credits

	1
	26177
	Knowledge of Air operations
	4
	8

	2
	26202
	Aviation Technology
	2
	2

	3
	26197
	GPS for VFR
	3
	3

	4
	26176
	Safety Management Systems
	4
	8

	5
	23552
	Risk Management in Aviation
	4
	5

	6
	26201
	Survival Skills for Pilots
	2
	2

	7
	26210
	GPS flight approach
	5
	5

	8
	26211
	ILS Flight Approach
	5
	3

	9
	26181
	Basic knowledge of turbine engines (Subject No 64)
	4
	8

	10
	23424
	Flight Radio Telephony
	3
	3

	11
	26198
	Oral English
	2
	2

	12
	20676
	Knowledge of Aviation Careers
	2
	3

	13
	20906
	Maintenance control and certification of aircraft (CAA)
	4
	4

	14
	20908
	The role of personnel in aircraft maintenance 


	4
	4

	15
	20909
	Knowledge of aircraft Maintenance Programs


	4
	6

	16
	20910
	Minimum equipment requirements for aircraft operation 


	4
	2

	17
	21144
	Requirements for hiring & cross leasing aircraft (CAA)


	4
	2

	18
	26215
	Competence for spinning flight instruction
	6
	5

	19
	20907
	Maintenance control system for aircraft
	5
	25


Multi-engine Rating:

This is essential for anyone intent on a full-fledged flying career. Post-rating experience is held is high esteem by most employers and we strongly recommend that all students must go in for this endorsement. Multi engine airplanes give the pilot an added level of safety when flying, especially over the water or rugged terrain. Most of the flight training will be learning on how to control the airplane with one engine inoperative. Understanding multi engine performance and aerodynamics is crucial to the making of a safe and competent multi engine pilot.
The multi-engine type rating involves a one-day ground course followed by an in-house, open-book theory test. The practical training usually takes 5-6 hours. 

	Multi Instrument Rating
	Hrs

	Simulator Training
	20

	Twin Rating
	5

	IFR Cross Country Training
	20

	Flight Test
	2

	TOTAL HRS
	47


Instrument Rating:

An instrument rating is a useful extension for a regular flier who does not want his flying stopped by poor weather conditions. However, for professional airline pilots, this is a compulsory qualification. It can be completed in 6 weeks approximately. You need to have a PPL, passes in CPL Meteorology, Human Factors, a Night Rating  and 50 hours cross country as Pilot -in – Command.

Instructor Rating:

It allows the pilot-in-command, to give flight instruction.
Assessment:
The student training program delivered by MEFS has two components- theory exams and practical licensing flight test. Students may study for the theory exams themselves, to save on fees and work through these at their own pace. However, MEFS can also provide tutoring, on request. All theory exams need to be cleared before the practical licensing exam.  

The ground theory examinations are conducted by ASL while the practical licensing exams are conducted by A CAT or ASL examiners on the behalf of CAA. MEFS assesses students internally on an on-going basis, as they progress through their lessons. At the end of each practical lesson, the instructor debriefs the student pilot regarding the flight just completed. They student is made aware of his performance and whether there are any gaps which need to be addressed. Also, components of the New Zealand Diploma in Aviation will be assessed by MEFS.
Further, before students appear for their licensing exam, they are required to go though any KDRs (Knowledge Deficiency Reports) issued by ASL for all the ground subject examinations with a qualified instructor. The instructor will ensure that the student re-visits and addresses any deficiencies to CAA and ASL standards. Only once these are addressed, will the instructor sign off the KDRs. Further details will available to the students in their Learner Course Guides which are issued during induction.
Entry and Selection Criteria 

Entry Criteria

All Applicants

1. Be at least 18 years of age
2. Have a current Class 1 Medical Certificate
3. Demonstrate the ability to undertake the course with a reasonable likelihood of success by completion of a compulsory selection interview as well as clear psychometric test.
4. Will need to furnish reports of criminal and driving history of offences from their home country as well as from Ministry of Justice and Land Transport, New Zealand towards CAA Fit and Proper Person requirements before being issued with any license.
Selection criteria

· High School or equivalent with preferably Maths, English and a science subject (or demonstrate equivalency). Students need to ensure they meet any requirements mandated by their local aviation authorities.
· Have a genuine interest in an aviation career (written statement).
· Provide a character reference.
· Be a person of sound character and judgment who can demonstrate clear decision making skills.
· Responsibility, maturity and disciplined attitude to learning and work
· Be self motivated 
· Possess above average communication skills
Please note, clear Class I medical report and history of criminal and traffic convictions must be furnished prior to course commencement.

Course Fees 

The prices quoted are effective from December 2011, are set down as a guide only, and are subject to change without notice. As previously mentioned, some of the flight times may vary and the cost of obtaining your license may increase. 
Also, please note that there are no hidden costs and all prices include GST (15%).
Theory courses may be self studies to reduce costs. 
Additional costs:

The following expenses would be over and above the cited costs and would need to be borne by the students themselves:

1. Class I / II medicals – they cost in the range of 500-750$

2. Additional flying hours required, to meet the CAA standards

3. Re-sits for any theory or practical examinations

4. Any increase in costs of ASL exams/fees/manuals & publications
5. Boarding/ Lodging
	Private Pilots License 50 Hours Flight Training Single Engine 
	$ 11,300 

	1 Hours Flight Test 
	$ 220

	Flight Test Fees 
	$ 400 

	Aviation Theory Manuals 
	$ 309 

	Aviation Theory Classes 
	$ 1,962 

	Aviation Theory Exams 
	$ 372 

	Aviation Language Proficiency Test – L6PD 
	$ 119 

	License Issues 
	$ 55 

	Charts & Publications 
	$ 379 

	CAA Pilots Logbook 
	$ 36

	TOTAL 
	$15,152


	Commercial Pilots License (Including Private Pilots License) 200 Hours Flight Training
	$ 40,000 

	2 Hours Flight Test
	$360 

	Flight Test Fees (PPL & CPL) 
	$ 1118 

	Aviation Theory Manuals 
	$ 359 

	Aviation Theory Classes (PPL & CPL) 
	$ 4,620 

	Aviation Theory Exams (PPL & CPL) 
	$ 1176 

	Aviation Language Proficiency Test – L6PD
	$ 119 

	License Issues (PPL & CPL) 
	$ 110 

	Charts & Publications 
	$ 379 

	CAA Pilots Logbook 
	$ 30 

	TOTAL 
	$48,271

	DGCA CPL with Multi  requirements (including Private Pilots License) 200 Hours Flight Training
	$ 51,920

	1.5 Hours Flight Test
	$330 

	Flight Test Fees (PPL & CPL) 
	$ 1118 

	Aviation Theory Manuals 
	$ 359 

	Aviation Theory Classes (PPL, CPL & IR) 
	$ 5390

	Aviation Theory Exams (PPL, CPL & IR) 
	$ 1578

	Aviation Language Proficiency Test – L6PD
	$ 119 

	License Issues (PPL & CPL) 
	$ 110 

	Charts & Publications 
	$ 379 

	CAA Pilots Logbook 
	$ 30 

	TOTAL 
	$ 61,333


	MEIR( 25 hrs aircraft time)
	$ 12,000 

	Simulator time (20 hrs)
	$3000

	1.5 Hours Flight Test
	$720 

	Flight Test Fees 
	$ 718

	Aviation Theory Manuals 
	$ 359 

	Aviation Theory Classes
	$ 770 

	Aviation Theory Exam Fees
	$402

	License Issues
	$ 55

	Charts & Publications 
	$ 379 

	TOTAL 
	$ 18,403


Diploma in Aviation (level 5): 

This qualification builds upon the DGCA CPL (with multi- requirements). The cost structure will vary depending on the optional subjects a student chooses to take. This qualification builds upon the CPL (with multi- requirements). The cost structure will vary depending on the optional subjects a student chooses to take and would be in the range of $65000. With a base cost of $ 61483 (DGCA CPL- MEIR + US 21837: Dangerous goods - $150).
The cost structure for the other unit standards is below:
	Standard no
	Name
	Level
	Credits
	Cost

	26177
	Knowledge of Air operations
	4
	8
	$300

	26202
	Aviation Technology
	2
	2
	$150

	26197
	GPS for VFR
	3
	3
	$150

	26176
	Safety Management Systems
	4
	8
	$300

	23552
	Risk Mgmt in Aviation
	4
	5
	$150

	26201
	Survival Skills for Pilots
	2
	2
	$150

	26210
	GPS flight approach
	5
	5
	$100

	26211
	ILS Flight Approach
	5
	3
	$100

	26181
	Basic knowledge of turbine engines (Subject No 64)
	4
	8
	$300(ASL exam fee $134)

	20906
	Maintenance control and certification of aircraft (CAA)
	4
	4
	$150

	20908
	The role of personnel in aircraft maintenance 


	4
	4
	$150

	20909
	Knowledge of aircraft Maintenance Programmes 


	4
	6
	$150

	20910
	Minimum equipment requirements for aircraft operation 


	4
	2
	$100

	21144
	Requirements for hiring and cross leasing aircraft (CAA)

	4
	2
	$100

	
	52 credits need to be completed from these.
	Total
	62
	$2484


COMING TO NEW ZEALAND

Once you have decided to embark upon your chosen course, there are quite a few things that will require your attention , before you actually fly over here. This includes getting your enrollment confirmed, paying your fees, getting the necessary visas, insurance, arranging temporary accommodation, book tickets and the like. 

Also, do remember that the seasons in New Zealand are opposite to the Northern Hemisphere and pack accordingly!

APPLYING FOR A PLACE AT MEFS
MEFS is committed to providing a world-class learning experience to its students. All applications received will be processed on a first-come-first serve basis. Our team of directors and instructors will personally scrutinize all applications to ensure an impartial review . However, students must keep in mind that length of the whole procedure and begin the process well in time.

There are several ways by which you can apply to us :

1. Through our website: Simply visit our website at www.middleearthflyingschool.co.nz and fill in the on line application form and we will get in touch with you.
2.  Directly: Simply take a printout of the form at the end of this prospectus, fill in all details and mail it to us at MEFS, 56 Burr Road, Rd 4, Otorohanga -3974, New Zealand.

All complete applications along with certified copies of the educational certificates and IELTS scorecards will be reviewed on a first-come, first -served basis by the MEFS admissions team. Applicants will also undergo an interview, in person or visa phone/video/Skype etc as well as psychometric testing for courses other than PPL. 

Successful candidates will be offered a place. Once the applicant accepts the offer, he/she needs to apply for a student visa at their nearest New Zealand Immigration office. The NZ Immigration office will issue the student with an approval in principle (AIP), subject to paying the full course fees. The student then pays their fee and forwards the receipt to the Immigration office. At this stage, they are issued with a student visa.

MEFS has regular intake for its courses throughout the year, subject to adequate numbers. So, make sure you contact us for further details.

VISA APPLICATION PROCESS
The visa application is a detailed and time-consuming process. Hence, prospective students are advised to begin getting together their paperwork at least three months before their scheduled departure.

The structure of the visa application process is laid out as under:
1.   APPLY TO MEFS FOR PLACE

2. ACCEPT OFFER OF PLACE FROM MEFS

3. APPLY FOR STUDENT VISA TO NZ IMMIGRATION

4. APPROVAL IN PRINCIPLE RECIVED FROM INZ IMMIGRATION

5.  PAY FEES TO MEFS

6. FEE PAYMENT RECEIPT SENT TO EMBASSY

7.   STUDENT VISA RECEIVED

Most crucial to the process is to make sure your financial paperwork is sound, i.e. source of funds for the academic fees and your boarding/lodging .Also, medicals and chest X-rays would need to be provided, from doctors empanelled by the NZ Embassy. Police clearance certificates (PCC) would be needed for all candidates, so make sure you apply for these well in advance.

Students are urged to go through the above information thoroughly before proceeding to ensure that all formalities are completed so as to avoid delays at a later stage. Further, the student visa requires applicants to adhere to certain conditions while in New Zealand including:

1. You must attend the place of study noted on your visa.

2. If you have to be accompanied by a guardian, you must live with that person.

3. You must be able to show that you are passing your course.

4. You may only undertake work allowed by your student visa.

5. You may not work unless specified on your student visa/ permit that you have a Variation of Condition to Work allowing you to work up to 20 hours per week. It will state, “Holder may work for up to 20 hours each week. Holder may work during summer vacation.”

6. You must obey New Zealand laws.

7. You must only stay in New Zealand for the time allowed by your visa.

MEFS urges all students to go through the exhaustive details given by Immigration NZ on their website under the student visa section and acquaint themselves with these. The URL for the same is: http://www.immigration.govt.nz/migrant/stream/study/ 

PASTORAL CARE 
We understand that moving overseas to pursue your career is a challenging experience, so we are committed to making sure your stay is hassle -free, rewarding and of course, fun. As a small institution, MEFS provides hands-on guidance and individual attention to each student.

MEFS is a signatory to the Ministry of Education's (MOE) Code of Practice of Pastoral Care for International Students. You can obtain copies of the code from the Ministry's website www.minedu.govt.nz. 

The code lays down guidelines for your safety , care and well-being as well as keeping your well-informed while here in New Zealand , which is binding upon MEFS as your education provider. This ensures that any step, while studying with us, we will be completely responsible for your needs and offer advice and guidance, when needed in an ethical and highly professional manner and work in your best interests.

MEFS International Student Policy Statement:
·  High professional standards are maintained

· The recruitment of international students is undertaken in an ethical and responsible manner

· Information supplied to international students is comprehensive, accurate, and up-to-date

· New students are provided with appropriate entry information, induction, guidance and support.

· A well ordered, safe, inclusive, caring learning environment free from harassment and discrimination is provided for all students.

· All students are provided with on-going, pastoral care guidance and welfare support.

· Students are provided with information prior to entering into any commitments

· Contractual dealings with international students are conducted in an ethical and responsible manner

· The particular needs of international students are recognized

· There are fair and equitable internal procedure in place for the resolution of international student grievances

· The school complies with all relevant Legislation, Code of Practice and NZQA requirements.

TRAVEL AND MEDICAL INSURANCE
Professional health care in New Zealand is not free to international students. If you need to receive medical treatment during your stay, you will be liable for the full costs of that treatment. The New Zealand Ministry of Education Code of Practice for Pastoral Care of International Students requires international students in New Zealand on a student visa to have travel and medical insurance for the duration of their study.
Unless we are given a copy of your health and travel insurance at the time of fees deposit, MEFS will arrange for your insurance cover and the fees quote will be increased by the amount charged by the insurer for a travel and medical insurance policy  ' Student Safe ' underwritten by Vero for the duration of your stay in New Zealand. Please see http://www.studentassist.co.nz/  for more information in this regard. Also, make sure you keep your policy documents in a safe place, always.

Accident Insurance

The Accident Compensation Corporation provides accident insurance for all New Zealand citizens, residents, and temporary visitors to New Zealand, but you may still be liable for all other medical and related costs. Further information can be viewed on the ACC website at www.acc.co.nz.

Fee protection 

Also, following the Code, MEFS safeguards your academic fees paid by holding them in the office of the Public Trust. MEFS is only a bare trustee for your fees and transfers the funds onwards to the office of the Public Trust on the very next day of the receipt of fees. All student fees received are held in an individual student fee trust account with the office of the Public Trust. This means that any unused portion of your fees is held securely in a trust guaranteed by the Government of New Zealand. This ensures that in case of any unseen event, such as course cancellation or closure, your unpaid fees are refunded to you. 

Please visit www.publictrust.co.nz/ and see the “Fee Protect” section, if you would like further information on how this works.

Refund policy

Students who wish to exit the course after commencement, can at any time request a refund of their 

fee . If the refund is requested before the eighth day of the course commencement, the remaining fees less an administrative charge of $1000 and any unpaid fees/flying hours etc are refunded to the student. Any refund requests after the eighth day of classes will incur a deduction of 10% (including GST) from the pre-paid tuition fees as well as any unpaid charges.
To request a refund, a student must apply in writing to the CEO, MEFS with a copy of his passport and his bank account statement, into which the fees are to be paid. The refund will be processed within 5 working days. MEFS will pass this request on the Public Trust Office which will process and refund the fees to the concerned student.

Please note, in case of your exiting the course, MEFS is obliged to inform Immigration New Zealand of the same.
Academic Progression and attendance policy
The school is obliged to closely monitor students' academic progress and keep records of attendance. All international students need to have at least 85 % attendance in their classes and maintain a good standard of academic progress. MEFS requires students to request absence from classes, in advance, in writing from their tutors. Any missed workload must be covered up, at the earliest.

ACCOMODATION

The most popular accommodation option for students in New Zealand is 'flatting ' or sharing a flat/house with fellow students. It helps you to make friends and settle down faster, while also being very cost-effective and safe. The accommodation is usually single or twin-share with common laundry, shower and kitchen. This helps in keeping the costs down and provided students with a homely atmosphere. 

The accommodation is usually furnished with the bare minimum furniture. The costs for this accommodation have been provided below. Please note this is an estimate only and any additional requirement/preferences would attract further charges. Further, most landlords require tenants to pay a bond of two weeks rent and also an upfront rent of the first week.

	Item
	Cost ($/week)

	Room rent(twin share)
	$75.00

	Furnishings(rented)
	$20.00

	Cleaners
	$10.00

	Power & Phone(Land-line)
	$20.00

	Room rent(Single)
	$120.00

	Food 
	$70.00

	Misc(petrol etc)


	$30.00


Options available to MEFS trainees:
1. In order to take the hassle out of looking for suitable accommodation for international students, MEFS will act as an accommodation agent for them. This means that we will look for suitable rentals on behalf of students, pay the bond and furnish them to a suitable standard at our cost and sub-let these to students. This is help keep the costs down for students and ensure they are in suitable and safe surroundings.
2. Students can opt to search themselves for accommodation. The can fill in the service request form and MEFS can arrange short-term accommodation for them on the airfield itself. On arrival, they can then look around town for a permanent place to stay. Local listings are available in the local newspapers / with real-estate agents as well as on line. Other options to start searching are : 
http://www.trademe.co.nz/Flatmates/Waikato/index.htm  http://www.realestate.co.nz/rental/search/suburbs/1849/property_types/10 

 HYPERLINK "http://www.trademe.co.nz/Flatmates/Waikato/index.htm" 
Do's and Don'ts while searching for accommodation:
· The most convenient location for trainees would be to arrange accommodation locally within Matamata Township. The township is an 8 minute drive from the airfield and is a safe, friendly area. Morrinsville is a neighboring town, which is bigger than Matamata and hence has more living options. However, Morrinsville is about a 25 minute drive (30 km) from the airfield, so please factor in the driving time and expenses before making a decision.
· Make sure to inspect the property in person before signing on the dotted line. Also ask for references to cross-check. 
· Winters can be cold so ensure that the property you chose is warm and insulated or else has heating facilitates – a fireplace / wood burner etc.
· Read the rent agreement thoroughly and check that you understand the length of the rental, notice period, bond/upfront payment requirements, maintenance of grounds etc. In New Zealand, the bond is not held by the landlord, but is deposited in trust with the Department of Building and Housing. 

· Get a meter reading before you move into the accommodation. This way you will not be caught unawares by any unpaid bills of the previous tenant.
· Ensure that the facilities you will need are available – parking / garbage collection / telephone land line / broadband / Sky TV connection etc. You must be aware of how these costs are split up amongst tenants and when they're to be paid.
· Feel free to ask the Student Support Coordinator for any assistance you may require in the above.
· It is advisable to go in for a furnished / semi-furnished accommodation to avoid the hassle and expense of furnishing it yourself. That said, however, it is not too difficult to purchase cheap, second-hand items. The town has second-hand dealer from where you can procure the items you need or else check out www.trademe.co.nz.
· In most houses, students will need to provide their own linen, pillows, tables, lamps etc. Check for availability of household appliances too. Houses with these may cost more, but are more convenient.
· Set up an automatic payment to ensure your rent payments and other utility bills are paid on time. House rents are usually paid on a weekly basis while utility bills are paid monthly in New Zealand.
· Request that the house be cleaned, professionally if required before you move in. You also must leave the property in the same condition, when you move out to avoid any additional costs.
Please note that all students must ensure that MEFS has their correct contact information and update us, in case there is any change.
BUDGETING
As a student, especially abroad, it is very important to make and stick to a budget since financial help from family is not readily available and money woes can easily distract you from your studies – which are the main purpose of your traveling overseas. Given below are current prices of some common household/grocery expenses, just to give you an idea about what costs to expect and budget for. You should also budget for extras like a mobile phone, treats, occasional outings, emergencies etc. Also, personal food choices and preferences would vary. 
	Item:
	Price (NZ$):

	Loaf of bread
	$1.85

	Milk (2 Liters)
	$4.00

	Instant Coffee (100 grams)
	$4.90

	Butter (250 grams)
	$2.60

	Tea (50 tea-bags)
	$2.20

	Jam (375 grams)
	$2.20

	Cereal (350 grams)
	$4.50

	Fresh Fruit (1 kg)
	$2.00

	Fresh vegetables (1 kg)
	$3.00

	Rump Steak (500 grams)
	$7.99

	Potatoes (1 kg)
	$1.99

	Dry Pasta (500 grams)
	$1.80

	Pasta Sauce (700 grams)
	$4.30

	Fresh Fish (1 Kg)
	$12.00

	Snack food (e.g. potato crisps)
	$2.10

	Orange Juice (1 litre)
	$2.20

	Petrol
	$2.2/Lr

	International calling card
	$20 for 5 hours

	Takeaway coffee
	$4


	Takeaway meal
	$7-20

	Backpacker bunk
	$30 per night

	Movie tickets
	$15.00


RULES & REGULATIONS

MEFS expects all students to conduct themselves in a thoroughly professional and disciplined manner, at all times. MEFS has a clearly laid out code of conduct which must be adhered to at all times by the students. A copy of the code will be made available to all students to read through and sign-off a copy of the code, at the time of admission.

Please note, we have a zero tolerance policy for student conduct endangering themselves or others. Conduct which can adversely affect the CAA Fit and Proper Person requirements will result in a warning to the student(s). If the behavior is repeated, the applicant will be removed from the course. Please see http://www.caa.govt.nz/forms/fpp_process.htm for the CAA guidelines on this matter.
SUPPORT SERVICES / COMPLAINTS AND GREIVANCE REDRESSAL

MEFS appreciates the need for guidance and support of students and for this purpose, we have a dedicated student support co-coordinator. The support person with liaise with you before you join us on campus to complete any pending paperwork etc. The support person can also book temporary accommodation for you in Matamata, if required. The support person is available, in person or on the phone 24*7, though issues which can be handled during normal working hours (8 AM- 5 PM, weekdays), should be brought to the attention of the personnel concerned on the next working day.

In case of any academic issue, students are first advised to talk directly to their tutor/instructor. If the issue remains unresolved, students must contact the Academic Support Coordinator, who will take up the matter and present a solution within a fortnight.

For non-academic matters, the Student Support Coordinator is the person to speak to. If the issue cannot be resolved to the satisfaction of the student, they are welcome to contact the CEO. The complaint form that needs to be filled in for submission to the CEO can be obtained form the office manager.

You can also contact the NZQA for any complaints which have not been resolved to your satisfaction. Please visit http://www.nzqa.govt.nz/about-us/make-a-complaint/make-a-complaint-about-a-provider/  and:
1. Download the Complaints Kit (PDF, 80KB), which explains when and how to lodge a formal complaint with NZQA. 
2. Send your completed complaint form to:
The Complaints Officer
Quality Assurance Division
P O Box 160
Wellington 6140 

If you need more information on the complaints process contact NZQA on 0800 697 296 or complete the online form.
International Education Appeal Authority (IEAA)

Students can also approach if their concerns are not resolved by the internal grievance procedures, you can contact the International Education Appeal Authority (IEAA).The IEAA is an independent body established to deal with complaints from international students about pastoral care aspects of advice and services received from their educational provider or the provider’s agents. The IEAA enforces the standards in the Code of Practice. The purpose of the IEAA is to adjudicate on complaints form international students. 

The IEAA will investigate complaints and determine if there has been a breach of the Code. The IEAA has the power to impose sanctions on educational providers who have committed a breach of the Code that is not a serious breach. These sanctions include an order for    restitution, publication of the breach, and / or requiring that remedial action be undertaken. The IEAA will refer complaints that are not about pastoral care to another regulatory body if appropriate. The educational provider will be given a reasonable time to remedy the breach. If the breach is not remedied within that time, the IEAA may refer the complaint to the Review Panel. 

The IEAA can determine if it considers that a breach of the Code is a serious breach. If the breach is a serious breach the IEAA will refer the complaint to the Review Panel. The Review Panel can remove or 

suspend an educational provider as a signatory to the Code, meaning that the provider would be prevented from taking any more international students. Only the IEAA can refer complaints to the Review Panel.

You can write to the IEAA at:




The International Education Appeal Authority,




C/-Ministry of Education,




PO Box 1666,




Wellington,




New Zealand.
MIDDLE EARTH FLYING SCHOOL


OFFER OF PLACE

STUDENT NAME    :

ENROLLMENT NO :

PROGRAM 
           :

ISSUE DATE 
           :

Dear .................................................,


We are very pleased to extend you an offer of place in one of our programs. We here at MEFS are excited to have you aboard and look forward to your joining us, here at Matamata soon. 


Please sign and return this offer via post /fax/ scan within 10 days of receipt of this letter as proof of your acceptance.  On receipt, our office administrator will be in touch with you regarding further joining formalities.

Course details:


COURSE:


START DATE:


END DATE:


DURATION:


COURSE FEES:


LOCATION: Middle Earth Flying School, Matamata Aerodrome, State Hwy 27, 

  

        Matamata

Fee payment:
Please pay in the fees into the bank account number below. A telegraphic /wire transfer is most suited for international students.


ACCOUNT NO :


BANK:


BANK BRANCH:


BANK ADDRESS:


BANK SWIFT CODE:

Please note that for international students:
1. Travel and medical insurance cover is necessary for the duration of their stay in New Zealand. They need to send us a copy of this insurance at time of enrollment ,else MEFS will apply for insurance for them and increase the fees by the sum charged by the insurer.

2. Immigration New Zealand may require students from certain countries to have their living expenses transferred to a trust account within New Zealand which are drip-fed to the student during their stay.


You will be required to pay your fees within 1 month of the acceptance of offer. We look forward to hearing back from you! For any queries, please don't hesitate to get in touch with us at admin@mefs.co.nz. We shall be delighted to help.











Best Regards











CEO











Malcolm Reynolds














MEFS, Matamata

..........................................................................................

Please find my signed acceptance of your offer herewith.

Student Name:

DOB:

COURSE:

Expected date of commencement of course: 




.
MIDDLE EARTH FLYING SCHOOL

INTERNATIONAL STUDENT SERVICE REQUEST FORM
Personal Details


FIRST NAME:




             MIDDLE NAME

FAMILY NAME

DATE OF BIRTH 


                        GENDER:     MALE

FEMALE     

Service Request





Airport pickup Required                            :       YES  /   NO

Temporary Accommodation Required       :       YES /    NO

Expected date of arrival in New Zealand   :

Date :







Signature :
IMPORTANT:

Please note that the flight details need to be confirmed to the Student Support Coordinator by e-mail at admin@mefs.co.nz at least one week prior to your arrival. You will be sent a confirmation of the same.
MIDDLE EARTH FLYING SCHOOL

INTERNATIONAL STUDENT APPLICATION FORM
Section A: Personal Details


FIRST NAME




             MIDDLE NAME

FAMILY NAME

DATE OF BIRTH  


                     GENDER:     MALE

  FEMALE     

(DD/MM/YY)

CURRENT POSTAL 

ADDRESS 

PERMANENT ADDRESS           

(If different from above)





PASSPORT NUMBER



     CITIZENSHIP

PHONE NUMBER                                                        CELL PHONE 

                                (country code)(area code)         (number)                                                   (country code)                (number)

EMAIL ADDRESS: 

EMERGENCY CONTACT    NAME 

RELATIONSHIP (parent/brother etc)     

PHONE NUMBER:                                                        CELL PHONE 

                                    (country code)(area code)         (number)                                                   (country code)                (number)

AGENT NAME & STAMP :

(Only if applying through an agent )

Section B: Academic Details

Details of past education and training, including highest levels reached (attach certified copies of all records)

	Qualification & Duration         (mm/yy-mm/yy)
	School/Institution/University
	Location/Address
	Full/Part Time

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Section C: English Language Proficiency

Applicants who have completed a qualification in a country where English is the first language are exempt from providing English language test results

IF YOU HAVE ALREADY APPEARED FOR AN IELTS EXAMINATION -








          


          (dd/mm/yyyy)

I have given an IELTS (Academic ONLY) examination on :
My score is : 




   Reading             Listening       Writing              Speaking                                           OVERALL
IF YOU HAVE NOT APPEARED FOR AN IELTS EXAMINATION -












(dd/mm/yyyy)

I have booked an IELTS (Academic ONLY) examination on:
I shall provide MEFS with a copy of my score card by        :

Section D: Course Details


The course you wish to enroll in 

Planned course commencement 

                                                                                               Month                  Year     

How will your studies be funded? 





                  By self            Sponsorship      Scholarship       Bank Loan                  
Section E: Aviation Background

Do you have any previous flying experience?
 Yes / No
If yes, number of hours/years flying experience:
                         OR      








        Hours                                Years

NOTE: All applicants are required to attach a Statement of Purpose (SOP) with their application. The SOP must be in the applicant's handwriting, between 150-200 words in length on an A4 sheet.

Other details: Any other information you feel we should know such as a medical condition etc:







DECLARATION BY APPLICANT
I certify that the information on this form and the supporting documentation are correct and complete. I authorize MEFS to verify other details relating to my academic record. I acknowledge that the provision of incorrect information or documentation or the withholding of information or documentation relating to my application may result in the cancellation of my enrollment.

Signed:








Date (d/m/yr) :

IMPORTANT:

1. Please ensure you read the detailed instructions on filling in the application form and the procedure for enrollment.

2. Incomplete forms will lead to a delay in processing; hence do check all documents before sending in your form.

3. IELTS scorecard is mandatory requirement before commencing any training course at MEFS.

   MIDDLE EARTH FLYING SCHOOL



            GUIDE TO INTERNATIONAL STUDENT APPLICATION 
THE PROCESS:

The first step for an international student wishing to study at MEFS is to complete and send in an application form to MEFS.MEFS scrutinizes all applications and get in touch with the candidates. At this stage the applicant will undergo an interview via phone/Skype/in person (if applicant is in New Zealand). They will also be required to complete web-based psychometric testing. MEFS then informs all candidates of the outcome of the admission process and successful applicants are sent an 'offer of place.
Applicants then have to accept the offer and begin the visa formalities. This will involve getting police clearances and medical checkups done and applying with offer of place to NZ immigration for a student visa. NZ immigration will send an Approval in Principle to the applicant. Once this is received, applicant has to pay their fees to MEFS. We also advise all students to complete their Class I medicals at this stage, to avoid any issues later on. Candidates are then issued with a fee receipt, which has to be forwarded to NZ immigration to get the student visa stamped on your passport. Post-this, applicants need to make their travel arrangements to come to New Zealand in time for their course.

The Student Support Co-coordinator can arrange for you to be picked up from the airport on arrival in New Zealand and book temporary accommodation for you in Matamata. He can be contacted for any guidance you need to make the best of your stay in New Zealand and MEFS. In case, you require airport pick-up and/or temporary accommodation on arrival, please fill in the request form for these services at the time of enrollment.

FILLING IN THE APPLICATION FORM:

Application forms must be complete in all respects to avoid delays. At any stage, if you need help, please email admin@mefs.co.nz for clarification.

All personal details in Section A of the application form must be AS PER YOUR PASSPORT. In section B, please list all educational qualifications from high school onwards. All applicants must clear an Academic IELTS examination with an overall score of 6.0 or more and no individual module score less than 5.5. If you have given an IELTS examination already, it must have been given less than 2 years before your date of application. If not, you will need to re-sit the examination. If you have not given the exam yet, you MUST sit and provide MEFS with the scores as stipulated before payment of fees. If this is not done, the 'offer of place ' will be cancelled. MEFS has regular batches of classes beginning throughout the year. We are quite flexible; hence please get in touch with us regarding your planned start of studies.

A Statement of Purpose (SOP) is required from all applicants regarding their career goals and aspirations. The SOP must be in the candidate's own handwriting, between 150-200 words in length. The SOP must be signed and dated. Once, MEFS receives the application form, we’ll be in touch regarding the interview and psychometric testing schedule.

DOCUMENTS TO BE ENCLOSED WITH APPLICATION FORM:

Only certified true copies of academic certificates, transcripts and any other documents listed below will be accepted as evidence for the purposes of admission. If English translations are necessary they should be certified translations. Documents may be certified as true copies by a justice of the peace, or a notary public, or a solicitor, or a commissioner of oaths, or an official of the institution that issued the document.

1. Copy of your passport- personal details pages

2. Copy of academic transcripts and certificates for qualifications listed in section B

3. Copy of IELTS score card

4. 2 passport-size, recent photographs(scanned/poor copies not acceptable)

5. SOP in applicant's own handwriting

Cross-country Navigation


US:26178 Level: 5 credits :12





Demonstrate Mountain Flying


US:26179 Level: 5 credits :5








Demonstrate winter flying


US:26184 Level: 5 credits : 6








Air Law (Subject 16)


US:26203 Level: 5 credits : 8





Flight Navigation General (subject no 18)


US:26204 Level: 5 credits :15








Meteorology ( subject no 20)


US:26206 Level: 5 credits :15








Human Factors ( subject no 34)


US:26205 Level: 5 credits :7








Preparedness for CPL flight test US:27183 Level: 5 


credits :20








Demonstrate flying skills for CPL 


US:26207 Level: 5 credits :10








General aircraft technical knowledge ( subject no 26)


US:26209 Level: 5 credits :15








Principles of flight and aircraft performance (subject no 22) US:26208 Level: 5 credits :15





General Aviation Strand Compulsory Standards


                          (60 Credits)





Type rating not exceeding 5700kg 


US:26183 Level: 5 credits : 5








Nav & Flt planning for IR 


(subject no 54)


US:26808 Level: 5 credits : 8








Night flying to show preparedness for CPL flight


US:27253 Level: 5 credits : 5








Air Law for IR (subject no 52)


US:26806 Level: 5 credits : 8








Instrument and Nav Aids for IR (subject no 56)


US:26811 Level: 5 credits : 15








Dangerous goods


US:21837 Level: 4 credits : 4








Multi-engine IR


US:26815 Level: 5 credits : 10

















